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uHCKas CPERE ITpunoxenne Ne3 k npukazyNe20 ot 28.02.2023

J015KHOCTHAS HHCTPYKLMS PYKOBOAU TS
Ienrpa «Touka pocta»

O0mme moy10KeHU S
1. PykoBoauTenb CTPYKTYpHOTO TMOJPA3JCICHUS YYPESKICHHUS OOpa3oBaHUS Ha3HAYAeTCs Ha
JOJKHOCTB 1 OCBOOOKIAETCS OT HEe MPUKA30M AUPEKTOPA YUPEKICHHS.
2. Ha omKHOCTD pYKOBOJUTEISI CTPYKTYPHOTO TOIPA3/ICICHUs] Ha3HAYAETCS JIUIO, UMEIOIIEe BBICIIEEe
npodeccuoHaibHOE O0pa3oBaHWEe M CTaX pabOTBl HE MeHee 5 JIeT Ha MeJaroruyecKux WIH
PYKOBOJISIIINX JIOJDKHOCTSAX B YYPEKJICHUSX, OPraHU3alUAX, Ha MPEANPHUATUSIX, COOTBETCTBYIOIIHX
npoduITo paboThl YUPEKIEHUS 00pa30BaHUs.
3. PykoBoauTENb CTPYKTYPHOTO TIOIPA3ICIIEHUs YIPEKICHUS 00pa30BaHUs J0/KEH 3HATh:
3.1. Korcturynuro Poccuiickoit denepanuu.
3.2. 3akonbl P®, mnocraHoBnenuss u pemeHus llpaButensctBa P® u opraHoB ympaBieHHs
o0pa3oBaHHEM I10 BOIIpocaM 00pa30BaHUs M BOCIIUTAHUS 00yJaromuxcs (BOCIUTaHHUKOB).
3.3. KonBeHnuro o mpaBax peOCHKa.
3.4. [TlemaroruWky, TeIarOTHYECKYI0 TICHXOJIOTHIO, JOCTM)KEHHS COBPEMEHHOH  IICHXOJIOTO-
MearoTMYeCKO HAYKU U TTPAKTHKH.
3.5. OcHOBBI (pHU3HOIOTHH, TUTHEHBI.
3.6. Teopuro 1 METOIBI YITPaBIEHHS 00pa30BATEIHHBIMA CUCTEMaMH.
3.7. OCHOBBI 3KOJIOTHH, SKOHOMUKH, TTpaBa, COIIMOJIOTHH.
3.8. Opranmzanuo GUHAHCOBO-XO3IUCTBEHHON JEATEIPHOCTH YUPEHKICHHUS.
3.9. AIMUHUCTpPAaTUBHOE, TPYAOBOE U XO35HCTBEHHOE 3aKOHOIaTENIbCTBO.
3.10. IlpaBwia u HOPMBI OXpaHbI TP/, TEXHUKHA 0€30MACHOCTH M MPOTHBOTIOKAPHOM 3aIUTHI.
4. PykoBoauTenb CTPYKTYPHOTO TOAPA3JENCHUS YUPESKIACHHs OOpa3oBaHHs IMOAYMHSAETCS
HEMOCPEJCTBEHHO AUPEKTOPY YUPEKICHUS.
5. Ha Bpemsi OTCYTCTBUSA PYKOBOIMTENS CTPYKTYPHOIO MOJpa3feNeHus ydpexkaeHus oOpa3zoBaHUs
(KoMaHAUPOBKA, OTIYCK, O0J€3HB, Mp.) €ro 00sI3aHHOCTU HCHOJHSET JHI0, Ha3HAYEHHOE MPUKA30M
IUpeKkTopa ydpexiaenus. JlaHHoe JHII0, NPUOOpPETaeT COOTBETCTBYIOIME IpaBa M HECET
OTBETCTBEHHOCTh 3a KAaueCTBEHHOE U CBOEBPEMEHHOE UCIHOJHEHHE BO3JOXKEHHBIX Ha HEro
00s3aHHOCTEIA.
. JlosKHOCTHBIE 00SI3aHHOCTH
PykoBoauTENH CTPYKTYPHOTO TOIpa3ACTICHUS YUpExKACHUS 00pa30BaHUs:
1. PyKOBOJIUT IEATENBHOCTBHIO CTPYKTYPHOTO MOJPA3CIICHUs YUPEKISHUS 00pa3oBaHHUsL.
2. OpranuzyeT 00pazoBaTENbHBIN MPOLECC U BHEYPOUHYIO AESITENBHOCTh OOydarommuxcsi B «Touke
pocTtay.
3. OOecrneurBaeT BBIMOJHEHHE Y4eOHBIX IJIAHOB, OOMIEOOPA30BATENBHBIX U  MPOTPaAMM
JIOTIOTHUTEIHHOTO 00pa30BaHMUsL.
4. ITpuHuMAaeT Mephbl 10 METOAMYECKOMY 00ECTIEYEHNI0 Y4eOHO-BOCITUTATEIBHOTO MTpolecca.
5. Opranu3yeT 3aKIOueHHE JAOTOBOPOB C 3aMHTEPECOBAHHBIMHU MPEANPHUATHIMH, YUPESKICHUSIMU U
OpraHU3aIUsAMHU 110 TIOJTOTOBKE KaJpOB.
6. Ob0ecnieunBaet koMmIulekToBaHue LleHTpa oOydaronumucs (BOCIUTAHHUKAMH).
7. Co3maer HEOOXOJMMBIE COLMATBHO-OBITOBBIE YCIOBUS OOydaromuMcs (BOCIIUTAHHUKAM) U
paboTHUKAM yUPEKICHHUS.
8. [IpuHMMaeT Mepbl O COXPAaHEHUI0 KOHTUHT€HTa 00YJaroImuXcs (BOCIUTAHHUKOB).
9. BHOCHUT npeanioxkeHNs PyKOBOJCTBY YUPEKIACHHUS MO MOI00PY U pacCTaHOBKE KaJpOB.
10. OOGecneunBaeT pa3BUTHE M YKpeljieHHE YydeOHO-marepuanbHOil Oa3pl LleHTpa, cOXpaHHOCTb
000py/IOBaHUs M WHBEHTapsl, COONIOICHNE CAHUTAPHO-TUTUEHUYECKUX TpeOOBaHMIA, MPABUI U HOPM
OXpaHbI TPyJla U TEXHUKU OE30TIaCHOCTH.
11. Benet otueTHOCTH 0 pabdote LleHTpa.
12. Ocgemaer paboty LleHTpa mist 0OIIECTBEHHOCTH Ha CaiiTe IIKOJBI, colManbHbeIX ceTsax, CMU u
T.JI..



1. IIpaBa
PykoBoauTens CTpyKTYpHOIO IOIpa3iesieHus yUpexKIeHHsl 00pa30BaHus BIpaBe:

1. 3HakOMUTBCA C NPOEKTAMU PEUIEHUH PYKOBOJCTBA YUPEXKACHHUS, KACAIOLIUXCA JEATEIbHOCTH
10Apa3ICIICHUSI.

2. YdyacTBOBaThb B OOCYXICHMHM BOIIPOCOB, KACAIOUIMXCS HCIOJHIEMBIX UM JOJDKHOCTHBIX
00s13aHHOCTEH.

3. BHocHTB Ha paccMOTpeHHE PYKOBOJICTBA YUPESKICHHS MPEIIOKECHHUS 10 YIYUHICHUIO eI TETbHOCTH
CTPYKTYPHOTO MOJpa3/IeIeHHUS.

4. OcylecTBIATh B3aUMOIEHCTBUE C COTPYIHUKAMU BCEH OpraHU3aliu.

5. IlpuBnekarh Bcex CHEUUAINCTOB K PELICHUIO 33/a4, BO3JIO)KEHHBIX Ha JIAHHOE CTPYKTYpHOE
nojapasjeseHne (ecid 3TO NPEJyCMOTPEHO IIOJIOKEHUSMHU), €CIM HEeT - TO C pa3pelieHus
PYKOBOJUTEIS YUpEKIEHUS 00pa30BaHMUs).

6. IToanuceIBaTh M BU3HPOBATH JOKYMEHTHI B TIPE/IETaxX CBOCH KOMITETCHITUH.

7. BHOCUTH HpeIOKEHUS O MOOLIPEHUH OTIWYMBIIMUXCS PaOOTHUKOB, HAJOXKEHUM B3bICKaHWI Ha
HapylmuTeaen IPOU3BOACTBEHHON U TPYAOBOM JUCHIHILIAHBI.

8. TpeboBaTh OT pYKOBOJACTBA YUPEXKICHHUS OKa3aHHWS COACHUCTBUS B HCHOJHEHHH CBOMX
JOJIKHOCTHBIX O00SI3aHHOCTEH U Mpas.

I11. OTBeTCTBEHHOCTH

PykoBoauTe s CTPYKTYPHOTO HOIpA3AETICHUS YUpexkaeHUs: 00pa30BaHNs HeceT OTBETCTBEHHOCTh:

1. 3a HeHaanexaiiee WCIOJHEHWE WIM HEHUCIOJIHEHUE CBOUX JOJDKHOCTHBIX OOsS3aHHOCTEH,

MPEAYCMOTPEHHBIX HACTOSIICH JODKHOCTHOW HMHCTPYKIIMEW, - B TpeAenax, OINpeAesIeHHBIX
JIEMCTBYIOIIUM TPYIOBBIM 3aKOHOIaTeNbCTBOM Poccuiickont denepannm.
2. 3a mpaBOHApYIICHUS, COBEPIICHHBIC B IPOIECCE OCYIIECTBICHUS CBOCH JEATEIHHOCTH, - B

npenenax, OIpeNelIeHHbIX JEHCTBYIOUIUM aJMUHUCTPATUBHBIM, VYrOJIOBHBIM W TPakJIaHCKUM
3akoHo1aTenbcTBOM Poccuiickoit denepanum.

3. 3a mpuUYMHEHHE MaTEepPUAIILHOTO yiiepOa - B Mpeenax, ONpeesIeHHbIX NeHCTBYIOMKUM TPYIOBBIM U
rpak JaHCKUM 3aKOHOJaTeIbCTBOM Poccuiickon denepanuu.

5. 3aKIIIOUNTENbHBIE TTOJO0KEHHS

5.1. Hacrosmas 10o/pKHOCTHAS MHCTPYKIHS pa3paboTaHa Ha ocHoBe IIpodeccronanbHoOTro cTanaapra,
yTBepkJIeHHOTO [IpukazoM MuHHCTEpPCTBA TPpyJa U colMaibHOM 3amuThl Poccuiickoit denepanuu ot
08.09.2015 N 613=.

5.2. JlaHHas MOKHOCTHAsE MHCTPYKLUS OIpENessieT OCHOBHBbIE TPYAOBble (YHKIMH pPabOTHUKA,
KOTOpble MOTYT OBITH [ONOJIHEHBI, pACIIMPEHbl WM KOHKPETU3UPOBAHBI JOIMOJHUTEIBHBIMU
COTJIAILICHUSIMU MEX]ly CTOPOHAMH.

5.3. JJomkHOCTHAS MHCTPYKIUS HE J0JDKHA MPOTUBOPEUUTH TPYJOBOMY COIVIALICHHUIO 3aKIFOYEHHOTO
Mexay paboTHUKOM u paborogarereM. B ciydae mnpoTHBOpeuHs, MPUOPUTET HMEET TPYIOBOE
corjalieHue.

5.4. JToikHOCTHAS MHCTPYKIIHMS M3TOTaBIMBACTCA B JABYX MJCHTHUYHBIX dK3EMIUISIPAX U YTBEPKIAACTCS
PYKOBOJIUTENIEM OpraHU3alIHH.

5.5. Kaxaplii sK3eMIIsip JaHHOTO JOKYMEHTa MOJINKCHIBACTCS BCEMU 3aMHTEPECOBAHHBIMU JIMLIAMU U
MOJICKHUT JOBEICHUIO 10 paOOTHHKA MO POCIIHCh.

5.6. OauH U3 MOJHOCTHIO 3aMOJHEHHBIX SK3EMIUIIPOB MOICKHUT 003aTeNbHOM Mepenade paboTHUKY
JUISL UICTIOJIb30BaHUs B TPYAOBOU I€ATEIbHOCTH.

5.7. O3HakomiileHHE pab0OTHHKA C HACTOSIIEH MOMKHOCTHOM WHCTPYKIUMEH OCYILECTBISETCS MpHU
npreMe Ha paboTy (10 MOANKCAHUS TPYIOBOTO I0TOBOPA).

5.8. dakt o3HakomIleHUS PaOOTHHMKA C HACTOAIIEH MOJKHOCTHON WHCTPYKIIMEH MOATBEPKIACTCS
MOAMKCHIO B SK3EMILIAPE TOJDKHOCTHOM HHCTPYKIIUU, XpaHsIIeMcs Y paboTonaTens.

C JIomKHOCTHON MHCTPYKIIMEW 03HAKOMUIICS
o 20_rona.
DK3eMIUIIp JAaHHOM TOJKHOCTHOM MHCTPYKIIUU TTOJTY4HIT
o 20_rona.
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